Poccuiickasa @Pexepanus

Hpkyrckast o6JacTh

MyHnununajasHoe o6pasoBanue «Taiimerckuii paion»
AIMUHUCTPALIAST TAMTAYETCKOIO MYHUIIMIIAJIBHOT'O
OBPA3OBAHNSI

IHOCTAHOBJIEHUE

|3

or”12” aBrycra _ 2020 T. | ' Ne

06 yreepixnennu ITopsinka hopmupoBanus
HHGPOPMAIIUHK O BHIAX IOXOM0B GIOIKeTa
TamrayeTckoro MyHHIUIATEHOTO 06pa30BaAHMS,
HOpPMaTUBaX OTYHCICHUH JOXOI0B B OIOKETHI

B coorsercTBuM ¢ myHKTOM 2 crathu 20 BromketHOro xomekca Poccmitckoit Denepannu,
DenepanbHbIM 3aKOHOM «O6 OOmMX NPHHNHMIAX OPraHW3alME MECTHOTO CAaMOYIPABICHHS B
Poccuiickoii  ®eneparmu» ot 06.10.2003 r. Nel31-D3, PYKOBOACTBYSCh CT.cT.23,46 VYcrara
Tamrauerckoro MYHHUIIUIIAIEHOTO o0pa3oBaHHS,  aJAMHHHCTpPAL TamTagerckoro
MYHHIIMIIAIBHOTO 00pa30BaHus ~

INOCTAHOBJISIET:

1.YtBepmute Ilopsamox ¢opmupoBanus uHGOPMAIMHM O BHUAAX [OXOAOB OIOMKETA
TamTa4eTckoro MyHHMIMMATBHOTO 00pa3sOBaHHA, HOPMATHBAX OTUHCIICHHI HOXOIOB B OIOKETHL,
COINIACHO IMIPHJIOKEHHIO. ' :

2. Ony6nuKOBaTh -HACTOSIIEE IOCTAHOBIEHHE B rasere «JKuBoil pOIHUK» M pasMeCTUTH Ha
OQHIMATEHOM caliTe aIMEHHCTpay TaMTa9eTcKoro MyHHITHTIANEHOTO 06pa3OBaHHs.

3. KoHTpoJib 3a UCTIONHEHIEM HACTOSILIETO IOCTAHOBJIEHHS OCTABJISIO 3a COBOM.
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[Ipunoxenue
K ITOCTaHOBJICHHIO aIMUHUCTPAIIH
TamMTaueTcKoro MyHHIIUIAIHHOTO
oOpazoBanus ot «12» aBrycra 2020 r No 33
l
‘ Mopsiaox gopmupoBanus HHGOPMALHH 0 BHAAX J10X010B Giomkera TaMTadercKoro
MYHHIHIAJILHOI0 00pa3oBaHusl, HOPMATHBAX OTYUCJIEHHUH J0X0/I0B B OO KeThI
I. O6mue moJio:keHUsI

1. B cooTBeTcTBUH ¢ myHKTOM 2 ctatbu 20 BIomKeTHOFd konekca Poccuiickoit @eneparuu
IepeueHb IJIaBHBIX aJMHHHCTPATOPOB JOXOAOB OIO/PKETa, 3aKpeIulsieMble 3a HUMH BUIBI
(MOIBUABI) IOXOMOB OIOMKETa YTBEP)KHAIOTCS peIIeHHeM O OIoKeTe TaMTaquCKoro
MYHHUIUIIATEHOTO 00pa30BaHuUsl.

2. ®unHaHcoBblf opraH Taifmerckoro palioHa Ha OCHOBAaHHU CornameHn;I o Iepenave

HoJMHOMOuHuH, oOecneunBaeT ¢GopMHpoBaHHE HHQOPMAIMH O BHAAX JOXOIOB OIOIKETOB,
HOpMAaTHBaX OTYMUCIIEHUH DOXOIOB B OO/KETHl TaMTaueTCKOro MYHHUIIMIIAIFHOTO 00pa3oBaHMs, B
cootsercTBuM ¢ Paznmenom III ITopsnka pasmemenus U nperocTaBieHUs HHGOpMAMU Ha €IUHOM
noprasie OrojkeTHo cucreMbl Poccuiickoit ®enepanuu  (masiee - eOUHBIA  IOpTall),
yTBepKZieHHoro npukazoM Munduna Poccum ot 28 nexabps 2016 roma N 2431 "O cocraBe u
HOpPSIIKE pa3MELIeHUs U IPeAOoCTaBIeHUs HHPOPMALUU Ha €UHOM IopTalie OIOIKETHOM CHCTEMBbI
Poccuiickoit @enepanun" (nanee - Ilopsnok,, f]pnxas Munpuna Poccun N 243H) B TeyeHue 5
pabounx JHEH CO JHS BCTYIUIEHHS B CHIy COOTBETCTBYIOLIMX 3aKOHOJATENBHBIX U MHBIX
HOPMATUBHBIX IPABOBBIX AKTOB, YCTAHABJIMBAIOIIMX BHIbLI JOXOIOB OODKETA MYyHHIUIAIBHOTO
{ 00pa3oBaHus 1 HOPMATUBBI OTYHCICHUHN TOXOJI0B B OIO/KETHL.
i 3. O6paboTka u myOIUKanus Ha €TUHOM HopTaje chopMUPOBAHHOU I/IH(bopMaImH 0 BHUJaX
i JIOXOZOB OIOMKETOB, HOpPMAaTHBaX OTYHCIEHUH JOXOJOB B OIOMKETHl OCYIIECTBISIETCS
i (UHAHCOBBIM OpPraHOM MYHHUIMIIAJIBHOTO 0O0pa3oBaHus B cooTBeTcTBHU ¢ Pazgmemamu IV-
V Tlopsaka, yrBepxnenHoro [Ipukazom Munduna Poccuu N 243H. ‘

4. IlyOnmukamuss Ha €AMHOM IOpTaje HHPOpPMAlUMU O BHAAX JOXOJOB OIOIKETOB,
HOPMaTHUBaX OTYMCIICHHH JIOXOMOB B OIOMKETBHI OCYIIECTBIAETCS (DUHAHCOBBIM OpraHOM
MYHHIUIIAIBHOTO 00pa3oBaHMsl CaMOCTOSITEIbHO Ha COOTBETCTBYIOLIMX CTpaHMIAX (PUHAHCOBOIO
OpraHa MYHHUIMIIQIGHOTO oOpa3oBaHuss B (opme rumeprekcta u B ¢opme uHporpapuku c
HCTIOTB30BAHIEM CPEJICTB €AMHOTO MOPTaa.

I1. IIpaBuna ¢popmupoBanus HHpopManuu 0 BUAAX J0XO0A0B 0I0AKETOB, HOPMAaTHBAaX
OTYHC/ICHHIT J0X0A0B B 0X0JKeThI A MyOJIHKAUH B (popMe rHIEepTeKCTa

5. Ilpu ¢opmupoBanuu HHOOpPMAMU O BHIAX JOXOJOB OIOMKETOB, HOPMAaTHUBAX
I OTYHCIIEHH JOXOIO0B B OIODKETHI B 0053aTEILHOM IIOPSIKE YKA3bIBAIOTCS:
;1‘!“ ‘ a) uHpopManusl O MyOIMYHO-IPaBOBOM OOpa3oBaHMM, IIO KOTOpPOMY IIPENOCTaBICHA
‘k; uH(QOpPMAIHS O BHIAX T0X0J0B OI0KeTa, HOpMAaTUBaX OTYHCICHUH TOXOI0B B OIOKET;
g"‘;‘;f 0) otMeTka 00 OTCYTCTBUH HH(OpMAIUU IS pa3MemeHH51 (pu oTCYTCTBHH uHpopMaru
JUTSL pa3MEILeHILs ),

B) nH(pOpManus 0 peKBHSHTaX HOPMATHBHOIO TIPABOBOTO aKTa (aKTOB), YCTAaHABIMBAIOLIETO
(-MX) BHIBI IOXOJIOB, HOPMATHBBI OTYHCIICHUI JOXO0B B OrofKeT U BUJBI OIOJKETOB, B KOTOPHIE
OCYIIECTBJISIOTCS] OTUUCIICHUS.

11.6. Ilpu ¢opmupoBaHum HH@)opMauHH 0 IyOJIMYHO-TIPAaBOBOM OOpa30BaHUU, 110
KOTOpOMY IpeloCTaBiIeHa WH(OpMaIMsI O BHAAX JOXOJOB OIOMKETOB, HOPMATUBAaX OTUHCIECHHI
JIOXOZIOB B OIO/IXKETHI, yKa3bIBAIOTCA: .

KOJ yOJMYHO-IIPAaBOBOIO o0pa3oBaHUs B COOTBETCTBUU ¢ Obmepoccuiickum
KJIaCCH(HUKATOPOM TEPPUTOPUI MYHUIMIIATHHBIX 00pa30BaHUM Ha OCHOBaHMM cBeleHHH Peectpa
YYaCTHUKOB OIOJDKETHOTO Ipolecca, a TakkKe MPUANYECKUX JIHI, He SIBISIOLIMXCS YYaCTHHKAMU
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OroukeTHOro mporecca (mamee - CBOXHBIN peectp), (GopMHpOBaHHME M BeJEHHE KOTOPOTO
OCYIICCTBIIACTCS B COOTBETCTBHH C IpukasoM MunucrepcTsa $uHaHcoB Poccuiickoit ®enepamnn
or 23 nexabps 2014r. N 1631 "O ITopsaxe ’(f)OpMI/IpOBaHI/IH U BEICHHS pEecTpa YYacCTHHKOB
OFO/DKETHOTO MpOLecca, a TaKKe IOPHIHYECKUX JIHI, He SBJISIOIIMXCS yYaCTHHKAME OODKETHOIO
nporecca” (yKa3pIBaeTcs aBTOMATHYECKH ); - :

HAaUMEHOBAaHHE IyOJHMYHO-IIPAaBOBOrO 0OpPAa3OBaHHS B COOTBETCTBHH ¢ Obmepoccuiickum
KJIaCCH(QHKATOPOM TEPPUTOPHIl MYHHLMNATLHEIX O0OPa3soBaHUl (HAHMEHOBAHHE 3aIlOJHSAETCS
ABTOMAaTHYCCKH II0CIE yKa3aHHs KOoAa IIyOaM4HO-paBoBOoro obOpaszosanus mo OKTMO u He
IIOJUIEKUT U3MEHEHHIO). -

B ciyyae mepenadn momHOMOYMH MO OpraHU3ALMK HCIONHEHHS GIOMKETa CEllbCKOro IIOCEJICHHUS,
BXOJMIIIETO B COCTAaB MYyHUIMNAIBLHOTO paiOHA, MYyHHIHIATBHOMY paioHy KO MyGIHdHO-
npaBoBoro obpasosarus mo OKTMO MoxeT GHITh M3MEHEH IyTem BBIOOpa Koza MyGIMYHO-
PaBoBOro oOpasoBanus U3 OGMEPOCCHICKOro KiaccHpuKaTopa TEPPUTOPUHA MYHHUIUIATBHEIX
00pa3oBaHMil Ha OCHOBAaHUHM CBeIeHUH CBOIHOrO peectpa.

B ciyyae NpuHSTHS pemeHHs (DHHAHCOBBIM opraHoM cyOwekra Poccmiickoit ®enepamum o
CaMOCTOATENBHOM  pOpMUPOBaHMH —HH(OpMALUK (UHAHCOBOTO —OpraHa MYHHUIUIIATBHOTO
obpasoBanus Poccmiickoli Qelepauuu, a Take B ClIydae NPUHATUS pEIIeHUS (UHAHCOBBIM
OpraHOM — MyHMIMIIAIBHOIO ~ paii0Ha O  CaMOCTOATENBHOM  (OpPMHpOBaHHH —HHDOPMALMA
(uHAHCOBOTO OpraHa CeIBCKOro IOCETEHHs, BXOMIIIETO B COCTAB MYHHMIIMIIAIBHOTO paifOHa KOJ
IyOIUYHO-TIPaBOBOTO 0GpasoBanuss mo OKTMO MoxeT GbITh H3MEHEH IyTeM BbIOOpa Koja

myOJINYHO-IIPAaBOBOTO obpa3oBanus no  OKTMO u3 O6mmepoccuiickoro
KJ1acCH(HKaTOpa TEPPUTOPHH MyHHIMNAIBHEX 00pa30BAHMIl HA OCHOBAHUM CBEICHHIL CBognoro
peectpa. ' :

7. llpn ykasaHum OTMETKH 00 OTCYTCTBHH MH(pOPMALMH IS pasMeIleHHs BBIOHPArOT
CIENYIOLIHE 3HAYCHHS: : '
a) na;
0) HeT.
B cnyyae BeiGopa 3mauenus "Her" umdopmarius (GopMupyeTcst OIHOCTBIO B COOTBETCTBHH C
HACTOAMMYU PexoMeHzammsMu  (Ioe 1iis yKa3aHWs IIPHYHHEL OTCYTCTBUS HH(pOpMaLuu
HENIOCTYIHO IUI1 peAakTupoBanus). Ilpu n3HauambHOM (GOpMHpOBaHHK uHpOpMaLUKY IaHHOE
3HaYeHHE "HeT" yKa3bIBaeTCsl aBTOMATUYECCKH. _
B ciyyae BbiGopa 3mauenmst "Ila" ykasbiBaeTcs mpHYHMHA OTCYTCTBUSI MH(GOpPMAILUU, OCTAJIbHEIE
TOJIS U yKa3aHHs! HHGOPMAIMK HeJOCTYIIHbIL ISl peJaKTHPOBAHHS.
8. Tlpu ¢dopmupoBanuy HMHGOPMALKE O DPEKBU3UTAX HOPMATHBHOIO IIPaBOBOrO aKTa (aKToB),
YCTaHaBIMBAIOMIEr0 (-UX) BHBI JOXOI0B U HOPMATHBEI OTUHCIICHHH TOXO0I0B B GEOKETHI:
a) HAHMEHOBAHUE H KOJI OPTaHa MECTHOTO CAMOYIIPABIICHHS, IIPUHSBIIETO aKT;
0) HaUMEHOBaHKE BHIA AKTa,
B) HOMED aKTa;
T) JaTa yTBEPXKICHH aKTa;
1) HAUMEHOBaHHE aKTa,
’K) JlaTa BCTYIUICHHS B CHUILy aKTa :
3) HH(OpManus 06 HCTOYHUKE OIyOIUKOBAHHUS aKTA (mpu HaTHYHR);
1) HHPOPMALIUSI O COAEPIKAHUH aKTa, ,
K) aKT B (JOpMe 3JIEKTPOHHOTO JOKYMEHTa;
JI) OTMETKA O TOM, SIBISIETCS JIM aKT PermenneM o 61omKere.
Hara yxassiBaercst 8 popmare YL MM.ITIT.
[lonHOe HaMMeHOBaHWE OpraHa MECTHOIO CaMOYIPAaBJICHUs, IPUHSBIIErO AaKT,. 3aMOJIHSETCS
dBTOMATHHECKH B HMCHHTE/IBHOM NANeXKe IOCIe YKa3aHHsl KOJla OpraHa MECTHOTO CaMOYIIPABJIEHHS!
no Ceonsomy peectpy. s KOPpeKTHOTo 0TOOpaXkeHHUs MH(QOPMALMHM Ha €IMHOM IIOpTale
HAMMEHOBAaHUE OPraHa MECTHOrO CaMOyIpPaBICHHS CIIEAyeT yKas3aTb B POIMTENLHOM Iajeixe.
PekBU3NTEI aKTa HEOOXOAMMO YKa3bIBaTh 6€3 HCIIONB30OBAHHS BepxHero perucrpa (Caps Lock)
(IIpumep: HekoppekTHOE ykazauue - [IPUKA3 MUH®UHA POCCUU OT 28.12.2016 N 243H "O
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COCTABE U IIOPAJKE ", xoppekTHOe ykasanue - [Ipukas Munduna Poccun or 28.12.2016
N 243u "O cocrase u nopske ", '
9. Bun akTa ykasbiBaeTcsi B COOTBETCTBHH CO CLIPABOYHHKOM BHJIOB aKTOB.
IIpu popmupoBanum mrbOpMAarUK 06 UCTOYHHKE OMYOIMKOBAHHUs aKTa YKa3bIBAETCS CCHLIKA HA
CTpaHHLy B HMH(pOPMAIMOHHO-TENEKOMMYHHKAHOHHON  CeTH "Nureprer”, Ha KoTopoii
OCYILIECTBIICTCA ONYOINKOBAaHME aKTa, M ee KPaTKoe HAHMEHOBAHHE IUIA  KOPPEKTHOIO
OTOOpaXKEHHS Ha SAHHOM IIOpTAlIE.
10. Akt B dopme snexrponHOro HOKYMeEHTA NpHKIagbIBacTCs  (GailioM ¢ ydeTom
TpeOoBaHuIA:
MaKCHMaJIbHBIH pasmep ¢aitna 9.5 MB;
yncio ¢aiinos 10. '
11. Tlpu dpopmuposanuu urpopMarmu o COACP)KaHUH aKTa YKa3BIBAIOTCS:
HaMMEHOBaHHeE pasziena akTa; » ;
COACPIM@HHE paslieNa aKTa NSHCTBYIOWEH pelakiiy, Te yKa3aHa HHGOPMAIHS O BHIaX JI0XOJIOB,
HOpMAaTHBAX OTYUCICHHH M BUAAX GIOIKETOB, B KOTOPHIE OCYIIECTBIIAIOTCS] OTYKMCIICHHS.

l

IIL IlpaBuia ¢popmupoBanus HH(pOPMALMK 0 BUAAX J0X0A0B GIOMKETOR, HOpMATHBAaX
OTYHCJICHHH J0X0/I0B B 0X0’KETHI 1151 My G IHKALUH B bopme unporpaduxn

12. Tlpu ¢opmupoBanuu HHGOPMAIIMK O BHJAX JOXOMIOB OIO/KETOB, HOpPMATHBAx
OTYHCIICHHH TOXOMO0B B GIO/KETHI YKA3BIBAIOTCS:

a) kH(OpPMAIIUsL O PEKBH3UTAX HOPMaTHBHOTO IIPaBOBOTO aKTa (AKTOB), yCTAHABIMBAIOLIETO (-mx)
BHJIBI TOXONOB U HOPMATHBBI OTYHCICHUH J0XO0/I0B B GIOIKET;

0) uH(pOpMAIMA O BHIAX HOXONOB, HOPMATHBAX OTUHCIICHHH I BHax OHOIKETOB, B KOTOpPEIE
OCYILIECTBIIAIOTCS OTYHCIICHUS.

13. ®opmupoBanue unbopmarmu o PEKBHU3HUTAX aKTOB OCYIIECTBIIICTCS ABTOMATHYECKH HA
OCHOBAHMH HH(OpPMAlWH, yKa3aHHOW B IIYHKTe 8 HACTOSIIUX Pexomenmanuit, He mommexuT
HU3MEHEHHIO. )

14. TIpu popmupoBanum HH(DOPMAITUH O BHAX JJOXOJOB, HOPMAaTHBax OTYUCIICHUH H BUIAX
OIO/DKETOB, B KOTODPBIE OCYILECTBIISIOTCS OTHMCIICHHS, UL KaXIOr0 aKTa, yKa3aHHOTO IIyHKTe 8
HacToAmuUX PexoMennanmit, B 06s13aTeILHOM HOpSIKE YKa3bIBAIOTC:

a) KOJl I0X0J1a [0 KIacCUMDUKAIUH JTOXO00B OromKera;

0) HaMMeHOBaHuE NOXO0/a; :

B) KOMMEHTapHii K HHYOPMAIIHH O BUIE M0X0xa (Ipu HayHYMK);

T') BUJ HOPMATHBA OTYHCIICHHUIL;

) HOPMaTHB OTYHCJIEHHS B GIOIKET (%);

15. Tlpu ¢opmupoBanun mrbOpMamuu o Bige HOpMAaTHBa OTYMCIIEHHH aBTOMATHYECKH
YKasbIBacTCs TekcT "HopmaTuBel oTuncienuit or heneparsupx, PETHOHATIBHBIX, MECTHBIX HAJIOTOB
u c6opos (ct. 184.1 BK P®)", nocrymro PelaKkTHPOBaHUE.

16. Tlpu dopmuposanmu mrbGOpMamuu o HOpMaTHBaX OTYHCIECHUH B Pa3IMYHBIE YPOBHH
OIOKETOB YKa3BIBAIOTCSL:

a) BUJ OrO[KETa; i
0) HaNMEHOBaHHE MYHHIIUIIAIBHOTO oOpasoBanws (ms I depeHIpOBaHHBIX HOpPMAaTHBOB);
B) HOPMATHB OTYHCIICHUI.B GIOmKET, %. . _

17. TIpu dopmupoBanum uHGOpManuu o Buze (-ax) GromKkeTa (-0B) yKa3bIBaeTCS OJUH WJIH
HECKONEKO BHIOB OIOIDKETOB U3 IEpEeYHs BUIOB GIOKETOB, KOTOPBIA COAEPXKHUT ClIeAYIOLIHe
3HAYEHUS: ' '

- TOPOZICKUE MTOCEIICHHUS;
- CEJIbCKUE MOCEIIEHHUS;
- BHYTPUTOPOJICKHE PAHOHBI TOPOACKHX OKPYIOB ¢ BHYTPHIOPOICKUM JE/ICHHEM.
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18. Pasmep HopmaTHBa oTumCICHHMI JOXOIIOB OIOKeTa yKas3bIBaeTCs B IIPOLIEHTax ¢
TOYHOCTRIO O COTOro 3HaKa MOCNE 3amATON I KAXIOro 6o

JDKETa, KOTOPOMY YCTaHOBJICH
HOpMArTHB, yKasaHHOMY B IyHKTe 17 HacTosmux/PexoMeHammii.




